	
	
	BANNOCK COUNTY
	
	

	
	                      Mileage Report - Business Use of Personal Vehicles
	

	
	
	
	
	
	

	Submit the following report to Accounts Payable for reimbursement processing.
	
	

	
	
	
	
	
	

	EMPLOYEE NAME:            
	 
	 
	 
	

	EMPLOYEE ADDRESS:       
	 
	 
	 
	

	EMPLOYEE DEPT.:           
	 
	 
	 
	

	MONTH ENDING:                
	 
	 
	 
	

	
	
	
	
	
	

	
	*****Note: if all you have is total miles driven, enter that figure in "ENDING MILEAGE"
	

	DATE
	DESTINATION
	BUSINESS PURPOSE
	BEGINNING MILEAGE
	ENDING MILEAGE
	TOTAL MILEAGE

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	
	
	
	Total Miles Claimed
	 

	
	
	
	Rate per mile
	
	0.45

	
	
	
	Total Amount Due
	  

	
	
	
	
	
	

	
	
	
	
	
	

	  
	DEPARTMENT APPROVAL
	Under penalties of perjury, I declare that I have examined this report, and to the best

	 
	
	of my knowledge and belief, it is true, correct and complete business expense.

	 
	
	
	
	
	 

	 
	
	 
	
	
	 

	 
	
	_____________________________
	_______________
	 

	 
	
	EMPLOYEE SIGNATURE
	DATE
	 

	 
	 
	 
	 
	 
	 

	
	
	
	
	
	

	
	
	
	
	
	10/07


